Uploading Supporting Documentation (Training Provider) NCWorks Guide

Step 1 - Go to www.NCWorks.gov

Step 2 — Log in using your unique credentials

Step 3 — Click “manage provider profile”
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Step 4 — Click “documents”

Nc Use this folder to manage the Provider's general information.
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Step 5 — Select “upload a document” or “scan a document”
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1ents with spaces in the document name may be incompatible with some browsers. These spaces will be replaced with _when saving the document in cur system.

Upload a Document

Step 6 — Enter keywords associated with supporting documentation and attach supporting documentation
then click “save”. The upload will record will appear for you to view to confirm it’s legible. Note: .PDF file types
are preferred.

Please follow the instructions listed below to add a document into the system.
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Repeat steps 1-6 for remaining supporting documentation.

If you have questions about this guide and/or its content, please contact:

Sherika Rich, Centralina Workforce Development Board Staff

srich@centralina.org | 704.348.2719

Centralina WDB serves: Anson, Cabarrus, Iredell, Lincoln, Rowan, Stanly, and Union counties
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