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RIVERS EAST PURCHASE AUTHORIZATION
	Participant Name: 


	SID #:
	County:

	Training Course:
	Program: Adult (   DW (   Youth IS (  Youth Out (

	Vendor Name:


	Date Issued:


	Authorized Items (only items √ )

	(  2 Uniform Tops
	(  1 Blood Pressure Cuff

	(  2 Uniform Pants
	(  1 Pen Light

	(  1 Pair of Shoes
	(  1 Lab Coat

	(  Stethoscope
	(  1 Scissors

	(  1 Watch
	(  Other:

	(  Embroidering
	(  Other:

	
	(  Other:



Amount Approved  $




AN ITEMIZED INVOICE MUST BE ATTACHED

Vendor Signature: 







    Date: 




Vendor Notice: Voucher may not exceed dollar amount above or items checked.  Voucher expires 30 days from the date issued.  All vouchers must be submitted in 45 days for payment.


Return Purchase Authorization Voucher to:




  County NCWorks Career Center    Attention: 






Address:  














City, State, Zip:  













Career Advisor Signature:  






   Date: 




WIOA Program Supervisor Signature: 





     Date: 



Equal Opportunity Employer/Program.
Auxiliary aids and services available upon request to individuals with disabilities.
Instructions for completing the Purchase Authorization Form

1. Enter the participant’s name, State ID Number, and County the participant is enrolled.
2. Enter Training Program Name and check the appropriate program area.

3. Enter the Vendor Name and Date Issued.

4. Check the items that have been authorized for purchase.  NEVER REMOVE ANY ITEM(S) FROM THIS LIST!  If you need to add an item, check “other” and enter the item NOT listed.

5. Enter the amount that has been approved for this participant.

6. Add the Center information so the Vendor can submit for payment.

7. Submit to vendor so they can process, sign and date.

** WHEN SCANNING INTO NCWORKS, THE INVOICE/RECEIPT MUST BE ATTACHED **

· If purchased “online”, enter “purchased online” in lieu of the vendor signature and the date the item(s) were purchased.

· CSS dates should match the dates on the invoice/receipt.  

· The Purchase Authorization Form is REQUIRED when “purchasing” ANY item for a participant.  If books were not included on the original ITA and are purchased separately, a Purchase Authorization Form should be used to authorize payment. 
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